Social Club Membership Card Reissuance
Request

Date: [Insert Date]
[Recipient's Name]
[Club's Name]

[Club's Address]

[City, State, Zip Code]
Dear [Recipient's Name],

I hope this message finds you well. I am writing to formally request the reissuance of my social
club membership card.

My details are as follows:
e Name: [Your Name]
e Membership ID: [Your Membership ID]
e Contact Number: [Your Contact Number]
o Email Address: [Your Email Address]

Unfortunately, my original membership card was [lost/stolen/damaged] on [insert date]. | have
attached any relevant details that might assist in processing my request.

| would appreciate your assistance in reissuing my membership card at your earliest
convenience. Thank you for your attention to this matter.

Sincerely,

[Your Name]

[Your Address]

[City, State, Zip Code]

[Your Signature (if sending a hard copy)]



