
Notification of Lost Membership 

Identification 

Date: [Insert Date] 

To: [Social Club Name] 

Address: [Social Club Address] 

Dear [Club Secretary/Manager's Name], 

I hope this message finds you well. I am writing to inform you that I have lost my membership 

identification card for [Social Club Name]. I realized it was missing on [Insert Date of Loss] and 

have searched extensively but have been unable to locate it. 

My details are as follows: 

• Name: [Your Full Name] 

• Membership Number: [Your Membership Number] 

• Email: [Your Email Address] 

• Phone: [Your Phone Number] 

I kindly request that you assist me in the process of obtaining a replacement membership 

identification card. 

Thank you for your assistance. 

Sincerely, 

[Your Full Name] 


