
Website Performance Issue Report 

Date: [Insert Date] 

To: [Recipient Name] 

From: [Your Name] 

Subject: Website Performance Issues Detected 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to bring to your attention some performance 

issues we have been experiencing on our website, [Website URL]. 

Summary of Issues: 

• Slow Loading Times: Pages are taking longer than expected to load, with an average 

time of [insert time] seconds. 

• High Bounce Rates: Recent analytics show an increase in bounce rates, currently at 

[insert percentage]%. 

• Server Errors: Users reported encountering [insert number] 500 errors over the past 

[insert time frame]. 

Impact: 

These issues are affecting user experience and may lead to a decline in our overall traffic and 

conversions. 

Recommendation: 

I recommend conducting a thorough analysis of our website performance and implementing 

optimizations as needed to resolve these issues promptly. 

Please let me know how you wish to proceed or if further information is required. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


