
Request for Guest Speaker 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Title] 

[Recipient's Organization] 

[Recipient's Address] 

Dear [Recipient's Name], 

I hope this message finds you well. My name is [Your Name], and I am the [Your Position] at 

[Your Social Club's Name]. We are dedicated to fostering a vibrant community through 

engaging discussions and activities, and we would be honored if you would consider being our 

guest speaker at our upcoming meeting. 

The meeting is scheduled for [Date of Meeting] at [Time] at [Location]. We would love for you 

to share your insights on [Topic of Interest] as we believe your experience and expertise would 

greatly benefit our members. 

If you are available, please let us know as soon as possible, and we can discuss any arrangements 

needed for your participation. 

Thank you for considering our request. We look forward to the possibility of welcoming you as a 

speaker. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Social Club's Name] 

[Your Contact Information] 


