
Invitation to Speak at Our Club Gathering 

Dear [Guest Speaker's Name], 

I hope this message finds you well. My name is [Your Name], and I am the [Your Position] of 

the [Club Name]. We are dedicated to [briefly describe the purpose of the club]. 

We are hosting a gathering on [date] and would be honored to have you as our guest speaker. 

Your expertise in [specific area of expertise] will provide valuable insights to our members. 

The event is scheduled for [time] at [location]. We anticipate an audience of [number of 

attendees] enthusiastic individuals eager to learn from your experiences. 

If you are available, we would be thrilled to discuss this further and accommodate any specific 

requirements you might have. Please let us know your availability. 

Thank you for considering our invitation. We look forward to the possibility of having you with 

us! 

Warm regards, 

[Your Name] 

[Your Position] 

[Club Name] 

[Your Contact Information] 


