
Service Award Recognition 

Date: [Insert Date] 

Dear [Recipient's Name], 

We are pleased to recognize your outstanding service and dedication to [Company/Organization 

Name]. It is with great pride that we announce you as a recipient of the [Specific Award Name] 

award. 

Your contributions, particularly in [specific contributions or projects], have significantly 

impacted our success and exemplify the values we hold dear. Your hard work, commitment, and 

professionalism have not gone unnoticed. 

This award is not just a recognition of your achievements, but also a celebration of the positive 

influence you have on our team and the community we serve. 

Thank you for your exemplary service. Congratulations on this well-deserved recognition! 

Best Regards, 

[Your Name] 

[Your Title] 

[Company/Organization Name] 


