
Meeting Request 

Date: [Insert Date] 

To: [Member's Name] 

From: [Your Name] 

Subject: Request for Club Member Meeting 

Dear [Member's Name], 

I hope this message finds you well. I am writing to request a meeting with you to discuss 

[specific topics or agenda]. Your insights and contributions are highly valued, and I believe your 

participation would greatly enhance our discussions. 

Please let me know your availability for a meeting in the coming days. I am flexible with timings 

and can adjust to what suits you best. 

Thank you for your attention, and I look forward to hearing from you soon. 

Best regards, 

[Your Name] 

[Your Position/Title] 

[Club Name] 

[Your Contact Information] 


