Relocation Benefits Information

Dear [Employee's Name],

We are excited to welcome you to [Company Name] as a [Job Title]. As part of your
employment offer, we are pleased to inform you about the relocation benefits that we provide to
assist you in your transition.

Relocation Benefits Overview

e Moving Expenses: [Details about coverage for moving costs]

o Travel Expenses: [Details about reimbursement for travel during relocation]

e Temporary Housing: [Information about temporary accommodation if applicable]

o Miscellaneous Expenses: [Details about any additional reimbursable expenses]

Please keep all receipts and documentation related to your relocation, as this will be required for
reimbursement. Our HR team is here to assist you with any questions you may have regarding
these benefits.

We look forward to having you as part of our team and wish you all the best in your upcoming
relocation.

Best regards,

[Your Name]

[Your Job Title]
[Company Name]
[Contact Information]



