
International Relocation Guidelines 

Date: [Insert Date] 

To: [Employee's Name] 

From: [Your Company's Name] 

Subject: International Relocation Guidelines 

Dear [Employee's Name], 

We are pleased to inform you about the guidelines for your upcoming international relocation. 

Please review the following points carefully to ensure a smooth transition. 

1. Pre-Relocation Checklist 

• Secure necessary visas and work permits. 

• Obtain medical check-ups and vaccinations as required. 

• Arrange for housing at the destination. 

• Notify your current landlord about your move. 

2. Packing and Moving 

• Inventory all belongings and decide what to ship. 

• Contact recommended moving companies for quotes. 

• Ensure items are insured during shipping. 

3. Upon Arrival 

• Attend orientation sessions provided by the company. 

• Set up local bank accounts. 

• Register with local authorities if necessary. 

• Familiarize yourself with the local culture and regulations. 

4. Support Services 

We offer support services such as language training, cultural integration courses, and ongoing 

assistance from our HR team. Do not hesitate to reach out for help during this transition. 

We wish you the best of luck with your relocation, and we look forward to your successful 

adjustment to the new location. 



Sincerely, 

[Your Name] 

[Your Position] 

[Your Company's Name] 


