
Letter Template for Resources on Local 

Business Location Strategy 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Business Name] 

[Business Address] 

Dear [Recipient's Name], 

I hope this letter finds you well. I am writing to share valuable resources that could assist you in 

developing an effective location strategy for your local business. 

Resource Recommendations: 

• Market Analysis Tools: Consider utilizing platforms like [Tool Name] and [Tool Name] 

to analyze consumer demographics and competition in your area. 

• Site Selection Guidelines: Refer to [Source/Website] for comprehensive guidelines on 

choosing the right location based on traffic, accessibility, and zoning laws. 

• Local Business Grants and Funding: Explore options through [Local 

Government/Organization Name] for financial support in securing your business location. 

• Networking Opportunities: Join local business groups such as [Name] to connect with 

others facing similar challenges and to share insights. 

Please feel free to reach out if you have any questions or need further assistance. I am here to 

help you in any way I can. 

Best regards, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Contact Information] 


