Logistics Planning for Senior Moves

Date: [Insert Date]

To: [Recipient's Name]

From: [Your Name]

Subject: Logistics Planning for Senior Move

Dear [Recipient's Name],

I hope this message finds you well. As we prepare for the upcoming move of [Senior's Name],

we want to ensure that every aspect of the logistics is meticulously planned to make the
transition as smooth and comfortable as possible.

Key Details

e Moving Date: [Insert Date]

e Current Address: [Insert Current Address]
e New Address: [Insert New Address]

e Time of Arrival: [Insert Time]

Logistics Plan

Conduct a full inventory of items to be moved.

Arrange for packing materials and manpower.

Schedule moving truck and confirm availability.

Organize utilities disconnection and reconnection at the new address.
Prepare a moving day checklist for easy reference.
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We understand that moving can be a challenging process, especially for seniors, and we are
committed to providing all necessary support throughout this transition. Please feel free to reach
out to me at [Your Phone Number] or [Your Email Address] if you have any questions or require
further clarification.

Thank you for your attention to this important matter. We look forward to collaborating to ensure
a successful move.

Sincerely,
[Your Name]

[Your Position]



[Your Company/Organization]



