
Letter of Introduction for Vacancy 

Advertising Services 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Position] 

[Company's Name] 

[Company's Address] 

Dear [Recipient's Name], 

I hope this message finds you well. My name is [Your Name], and I am reaching out to introduce 

our vacancy advertising services that may greatly benefit [Recipient's Company Name]. With our 

extensive network and expertise in [specific industry or field], we specialize in connecting 

businesses with top-tier candidates who possess the necessary skills and experience. 

Our services include: 

• Targeted job postings on premium platforms 

• Access to an extensive database of qualified candidates 

• Customizable advertising packages to fit your needs 

• Dedicated support throughout the recruitment process 

We understand that finding the right talent can be challenging and time-consuming. Therefore, 

our goal is to simplify the process and provide you with the best candidates efficiently. 

I would love the opportunity to discuss how our services can support your hiring goals. Please 

feel free to contact me at [Your Phone Number] or [Your Email Address] to schedule a meeting 

at your convenience. 

Thank you for considering our services. I look forward to the possibility of working together. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Phone Number] 

[Your Email Address] 


