Dear [Employee's Name],

As you prepare for your upcoming relocation to [New Location], we want to ensure you have all
the support resources available to make this transition as smooth as possible.

Relocation Assistance

Our company offers a variety of relocation assistance options, including:
o Financial support for moving expenses

e Temporary housing assistance
e Local area information and tours

Helpful Resources

Below are some additional resources that may be useful:

o Company Relocation Guide
e Preferred Moving Companies
o New Area Community Resources

Contact Information

If you have any questions or need further assistance, please reach out to our Human Resources
department at [HR Contact Information].

We are here to support you during this exciting transition!

Best Regards,
[Your Name]
[Your Job Title]
[Company Name]
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