Company Relocation FAQ

Dear Employees,

As we prepare for our upcoming relocation, we want to address some frequently asked questions
regarding this transition.

1. Why is the company relocating?

Our new location will provide us with better facilities, improved accessibility, and room for
future growth.

2. When is the relocation taking place?

The relocation is scheduled for [Insert Date].

3. Will there be assistance for moving expenses?

Yes, the company will provide assistance for moving expenses based on individual
circumstances. Please refer to our relocation policy for details.

4. Will remote work options be available after the move?

Yes, remote work options will still be available, and we will provide guidelines as we approach
the relocation date.

5. How can | share my concerns regarding the move?

Please reach out to your supervisor or HR representative, who will be happy to address any
questions or concerns you may have.

Thank you for your cooperation and support during this exciting transition!

Sincerely,
[Your Company Name]



