
Military Relocation Benefits Explanation 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

We are pleased to provide you with an explanation of the relocation benefits available to you as a 

member of the military. These benefits are designed to assist you during your transition to a new 

duty station. 

Relocation Benefits Overview 

• Moving Expenses: Reimbursement for transporting your household goods. 

• Permanent Change of Station (PCS) Allowance: A lump sum to cover your moving 

expenses. 

• Temporary Lodging Expense: Reimbursement for temporary housing during your 

transition. 

• Travel Compensation: Reimbursement for travel costs incurred during the move. 

For detailed information about eligibility and the claim process, please refer to the official 

military relocation guide or contact the relocation assistance office. 

Thank you for your service, and we wish you a smooth transition. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


