Annual Property Maintenance Advisory

Date: [Insert Date]

To: [Property Owner/Recipient Name]

Address: [Property Owner/Recipient Address]

Dear [Property Owner/Recipient Name],

As part of our commitment to maintaining the quality and safety of your property, we would like
to remind you of the upcoming annual maintenance checks scheduled for [Insert Date]. Regular
maintenance is essential to ensure the longevity and performance of your property.

During this time, our team will perform the following services:

Inspection of HVAC systems

Roof and gutter cleaning

Plumbing and electrical system check

Landscaping and exterior maintenance
Safety and compliance inspections

Please ensure that access to the property is granted and any necessary arrangements are made for
your convenience. Should you have any specific concerns or areas you would like us to address,
feel free to reach out to us by [Insert Contact Method].

Thank you for your attention to this matter, and we look forward to continuing to serve you.
Sincerely,

[Your Name]

[Your Title]

[Your Company Name]
[Your Contact Information]



