Letter of Support for Employee Relocation

Date: [Insert Date]

[Your Name]

[Your Position]
[Company Name]
[Company Address]
[City, State, Zip Code]

[Recipient Name]

[Recipient Position]
[Recipient Company Name]
[Recipient Company Address]
[City, State, Zip Code]

Dear [Recipient Name],

I am writing to express my full support for the relocation of [Employee's Name] to [New
Location]. As [his/her/their] direct supervisor, | have had the pleasure of witnessing
[his/her/their] dedication and contributions to our team at [Company Name].
[Employee's Name] has been an invaluable asset, bringing [describe skills, experience,
achievements]. Relocating [him/her/them] to [New Location] will not only benefit
[him/her/them] but also our global operations and collaboration efforts.

| believe that [his/her/their] transition will enhance our capacity to achieve [specific goals or
projects] and strengthen our customer/client relationships in [New Location].

Please feel free to reach out if you need any further information or clarification.
Thank you for considering this request, and I look forward to your positive response.
Sincerely,

[Your Name]

[Your Position]

[Company Name]
[Contact Information]



