
Logistics Planning for International Moves 

Date: [Insert Date] 

To: [Recipient Name] 

From: [Your Name] 

Subject: Logistics Planning for Upcoming International Move 

Dear [Recipient Name], 

As we prepare for your upcoming international move scheduled for [Insert Move Date], we 

would like to outline the logistics planning to ensure a smooth transition. Below are the key 

components: 

1. Move Timeline 

- Packing and Preparation: [Insert Dates] 

- Pick-up Date: [Insert Date] 

- Estimated Arrival Date: [Insert Date] 

2. Inventory List 

- Detailed inventory will be created and shared by [Insert Date]. 

3. Transportation Details 

- Departure Port: [Insert Port] 

- Arrival Port: [Insert Port] 

- Shipping Carrier: [Insert Carrier Name] 

4. Customs Information 

- Required Documentation: [List Documents] 

- Point of Contact: [Insert Name and Contact Information] 

5. Additional Services 



- Insurance Coverage Options: [Brief Description] 

- Post-Move Assistance: [Brief Description] 

Please review this information and let us know if you have any questions or concerns. We are 

here to assist you every step of the way. 

Best Regards, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


