
Corporate Relocation Services 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Position] 

[Company's Name] 

[Company's Address] 

[City, State, Zip Code] 

Subject: Corporate Relocation Services Proposal 

Dear [Recipient's Name], 

We are excited to present our comprehensive corporate relocation services tailored to meet the 

unique needs of [Company's Name]. Our goal is to make your employees' transition as seamless 

as possible, ensuring their comfort and satisfaction throughout the process. 

Outline of Services Offered: 

• Pre-Move Consultation 

• Home Finding Assistance 

• Moving Logistics and Coordination 

• Temporary Housing Solutions 

• Settling-In Services 

• Destination Orientation 

• Employee Support Services 

We look forward to discussing how we can assist [Company's Name] in facilitating a smooth 

relocation for your employees. Please feel free to reach out to us at [Your Phone Number] or 

[Your Email Address] to schedule a meeting. 

Thank you for considering our services! 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company's Name] 



[Your Company's Address] 

[City, State, Zip Code] 


