
Request for Gift Card Replacement 

Your Name: [Your Name] 

Your Address: [Your Address] 

Your Email: [Your Email] 

Your Phone Number: [Your Phone Number] 

Date: [Today's Date] 

To Whom It May Concern, 

I am writing to request a replacement for my gift card that was issued on [Issue Date] with the 

card number [Card Number]. Unfortunately, the card has been [lost/stolen/damaged], and I am 

unable to use it. 

Details of the gift card are as follows: 

• Gift Card Number: [Card Number] 

• Issued Amount: [Amount] 

• Date of Purchase: [Purchase Date] 

• Store/Company Name: [Store/Company] 

I kindly request your assistance in issuing a replacement card at your earliest convenience. 

Please let me know if you require any additional information or documentation to process this 

request. 

Thank you for your attention to this matter. I look forward to your prompt response. 

Sincerely, 

[Your Name] 


