
Invitation to Participate in New Construction 

Project 

Date: [Insert Date] 

To: [Recipient's Name]  

[Recipient's Title]  

[Company Name]  

[Company Address]  

[City, State, Zip Code] 

Dear [Recipient's Name], 

We are pleased to announce an exciting new construction project, [Project Name], which aims to 

[briefly describe project purpose or goals]. We believe that your expertise and experience in 

[specific area of expertise] would greatly contribute to the success of this initiative. 

We would like to invite you to participate in this project and collaborate with our team. We are 

confident that joining forces will lead to valuable outcomes for both parties. 

Details of the project kickoff meeting are as follows: 

• Date: [Insert Meeting Date] 

• Time: [Insert Meeting Time] 

• Location: [Insert Meeting Location] / Virtual (Insert link if applicable) 

Please confirm your attendance by [RSVP Date]. We look forward to the possibility of working 

together and achieving great results for [Project Name]. 

Thank you for considering this opportunity. 

Sincerely, 

[Your Name]  

[Your Title]  

[Your Company Name]  

[Your Contact Information] 


