
Facility Improvement Advice 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Company/Organization Name] 

[Address] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to propose some improvements to our facility 

that could enhance both functionality and user experience. 

1. Upgrade Lighting: Consider installing energy-efficient LED lighting to reduce energy costs 

and improve visibility. 

2. Enhanced Signage: Clear and informative signage will benefit both staff and visitors in 

navigating the facility more effectively. 

3. Improved Air Quality: Regular maintenance of HVAC systems and the addition of air 

purifiers can create a healthier environment. 

4. Accessibility Features: Installing ramps and accessible restrooms will ensure compliance 

with ADA regulations and improve inclusivity. 

I believe these improvements will create a more pleasant and efficient working environment for 

everyone involved. I would be happy to discuss these suggestions in further detail and assist in 

their implementation. 

Thank you for considering these recommendations. I look forward to your feedback. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company/Organization Name] 

[Your Phone Number] 



[Your Email Address] 


