
Step-by-Step Guide to Escrow 

Dear [Recipient's Name], 

We are pleased to provide you with a comprehensive guide to understanding the escrow process. 

Please follow these steps: 

Step 1: Open an Escrow Account 

Select a reputable escrow company and initiate the account. 

Step 2: Sign the Escrow Agreement 

Review and sign the agreement outlining the terms and conditions. 

Step 3: Deposit Earnest Money 

Submit the initial deposit to the escrow account to demonstrate your commitment. 

Step 4: Complete Inspections 

Schedule and complete any necessary property inspections. 

Step 5: Review Loan Documents 

If financing, ensure all loan documents are in order. 

Step 6: Closing the Transaction 

Once all conditions are met, the escrow company will facilitate the closing process. 

Step 7: Distribution of Funds 

Upon closing, the escrow company will distribute funds to the appropriate parties. 

If you have any questions or need further assistance, please do not hesitate to contact us. 

Best regards, 

[Your Name]  

[Your Title]  



[Your Company]  

[Your Contact Information] 


