Simple Escrow Process Guide

Date: [Insert Date]

From: [Your Name]

[Your Address]

[City, State, Zip Code]

Email: [Your Email]

Phone: [Your Phone Number]
To: [Recipient's Name]
[Recipient's Address]

[City, State, Zip Code]

Subject: Guide to the Escrow Process

Dear [Recipient's Name],

Thank you for choosing our services. Below is a simple guide to help you understand the escrow
process:

Step 1: Opening an Escrow

Contact our office to initiate the escrow process. We will provide you with a formal escrow
agreement.

Step 2: Depositing Funds

Once the agreement is signed, a deposit will be made into the escrow account.

Step 3: Completing the Transaction

All conditions outlined in the agreement must be fulfilled before the funds are released.
Step 4: Closing Escrow

Upon completion, funds will be distributed to the appropriate parties, and you will receive
confirmation.



If you have any questions, please do not hesitate to reach out via email or phone.
Sincerely,
[Your Name]

[Your Title]



