
Subject: Navigating the Escrow Process 

Dear [Recipient's Name], 

I hope this message finds you well. As we move forward with the purchase of [Property 

Address], I wanted to provide you with an overview of the escrow process to ensure a smooth 

transaction. 

The escrow process typically includes the following steps: 

1. Opening Escrow: Once we have an accepted offer, an escrow account will be 

established. 

2. Deposit of Earnest Money: You will need to provide an earnest money deposit, which 

shows your commitment to the purchase. 

3. Title Search: A title company will conduct a search to confirm that the property title is 

clear. 

4. Contingency Period: This period allows inspections and negotiations regarding any 

issues that arise. 

5. Closing Disclosure: You will receive a detailed closing disclosure outlining all financial 

aspects of the transaction. 

6. Closing: Finally, we will finalize the transaction, and the property will be transferred to 

you. 

Please feel free to reach out with any questions or concerns you may have during this process. I 

am here to assist you every step of the way. 

Looking forward to a successful closing! 

Best regards, 

[Your Name] 

[Your Title] 

[Your Contact Information] 

[Company Name] 


