
Escrow Process Overview 

Date: [Insert Date] 

Dear [Recipient's Name], 

We are pleased to provide you with an overview of the escrow process for your upcoming 

transaction. This document will guide you through the key steps involved. 

What is Escrow? 

Escrow is a financial arrangement where a third party holds and regulates the payment of the 

funds required for two parties involved in a given transaction. 

Steps in the Escrow Process 

1. Opening Escrow: When both parties agree to the terms, an escrow account is created. 

2. Depositing Funds: The buyer deposits the funds into the escrow account. 

3. Verification: The escrow agent verifies all necessary documents. 

4. Completion of Terms: Once all conditions are met, the escrow agent facilitates the 

transfer. 

5. Closing Escrow: Finally, the funds are released to the seller, and the transaction is 

completed. 

Benefits of Using Escrow 

• Security of funds 

• Neutral third-party oversight 

• Protection for both buyers and sellers 

If you have any questions regarding the escrow process, please feel free to contact us at [Your 

Contact Information]. We are here to assist you. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company] 

[Your Contact Information] 


