
Office Space Leasing Proposal 

Date: [Insert Date] 

[Client's Name] 

[Client's Title] 

[Company Name] 

[Company Address] 

Dear [Client's Name], 

We are pleased to present our proposal for leasing office space at [Property Address]. Our 

facility offers a range of features that are ideal for [Client's Company Name] as you seek to 

expand your operations. 

Proposed Office Space Details 

• Location: [Property Address] 

• Total Area: [X square feet] 

• Lease Term: [X years] 

• Monthly Rent: [$X] 

• Amenities: [List of amenities] 

Benefits of Leasing Our Space 

- Prime location with easy access to transportation 

- Modern facilities tailored to corporate needs 

- Flexible leasing options available 

Next Steps 

Please let us know a suitable time for us to discuss this proposal further. We look forward to the 

opportunity to partner with [Client's Company Name]. 

Thank you for considering our proposal. 

Sincerely, 

[Your Name] 



[Your Title] 

[Your Company Name] 

[Your Contact Information] 


