
Corporate Facility Management Proposal 

Date: [Insert Date] 

To: [Client's Name] 

[Client's Title] 

[Client's Company] 

[Client's Address] 

Dear [Client's Name], 

We are pleased to present our proposal for facility management services tailored to meet the 

needs of [Client's Company]. At [Your Company Name], we understand the importance of 

maintaining a safe, efficient, and sustainable environment for your operations. 

Scope of Services 

• Facility Maintenance 

• Cleaning and Janitorial Services 

• Health and Safety Compliance 

• Energy Management 

• Space Planning and Optimization 

Proposed Plan 

Our approach involves a detailed assessment of your current facility needs followed by the 

implementation of best practices to enhance functionality and reduce costs. 

Pricing Structure 

The pricing for our services will be based on a comprehensive analysis of your requirements. We 

are committed to providing competitive rates without compromising quality. 

Conclusion 

We appreciate the opportunity to submit this proposal and look forward to the possibility of 

partnering with [Client's Company]. Please feel free to contact us at [Your Phone Number] or 

[Your Email] for any inquiries or further discussion. 

Thank you for considering [Your Company Name]. 



Sincerely, 

[Your Name] 

[Your Title] 

[Your Company Name] 

[Your Address] 

[Your Phone Number] 

[Your Email] 


