[Your Name]

[Your Address]

[City, State, Zip Code]

[Email Address]

[Phone Number]

[Date]

[Insurance Company Name]

[Insurance Company Address]

[City, State, Zip Code]

Dear [Insurance Adjuster's Name],

I hope this message finds you well. I am writing to seek your guidance regarding the process for
filing a claim with my insurance policy, number [Your Policy Number]. I have recently
experienced [brief description of the incident, e.g., "water damage in my home"] and would like
to understand the necessary steps to proceed.

Specifically, 1 would appreciate any information you can provide on the following:

The required documentation for my claim.

The timeline I can expect for processing my claim.

Any forms that | need to fill out.
Whom | should contact for follow-up inquiries.

Thank you in advance for your assistance. | look forward to your prompt response so that I can
ensure a smooth process for my claim.

Best regards,

[Your Name]



