
Submission Letter for Insurance Policy Audit 

Evaluation 

Date: [Insert Date] 

To, 

[Recipient Name] 

[Title] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

We are writing to formally submit our documents for the audit evaluation of our insurance 

policy, as requested. Please find enclosed the necessary documents for your review. 

Enclosed documents include: 

• Insurance Policy Document 

• Claims History 

• Proof of Payment 

• Additional Supporting Documents 

We appreciate your assistance in this audit evaluation and are available for any queries or further 

information you may require. Please do not hesitate to contact us at [Your Phone Number] or 

[Your Email Address]. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company Name] 

[Your Company Address] 

[City, State, Zip Code] 


