
Notification of Scheduled Insurance Policy 

Audit 

Dear [Policyholder Name], 

We are writing to inform you that a scheduled audit of your insurance policy, [Policy Number], 

will take place on [Date] at [Time]. 

The purpose of this audit is to ensure that your policy accurately reflects your current coverage 

needs and to discuss any potential adjustments. 

Our auditor, [Auditor's Name], will be reaching out to you shortly to discuss the details and 

address any queries you may have. 

If you have any immediate questions or concerns, please feel free to contact us at [Contact 

Information]. 

Thank you for your attention to this important matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Company Name] 

[Company Contact Information] 


