
Retirement Plan Value Reassessment Request 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

Attention: [Retirement Plan Administrator's Name] 

[Retirement Plan's Name] 

[Retirement Plan's Address] 

[City, State, Zip Code] 

Dear [Retirement Plan Administrator's Name], 

I hope this message finds you well. I am writing to formally request a reassessment of the value 

of my retirement plan account, [Account Number], due to [brief reason for reassessment, e.g., 

"changes in market conditions" or "personal circumstances"]. 

As I prepare for my retirement, it is crucial for me to have an accurate understanding of my 

retirement plan's current value. I would greatly appreciate your assistance in reviewing my 

account and providing an updated valuation at your earliest convenience. 

Thank you for your attention to this matter. I look forward to your prompt response. 

Sincerely, 

[Your Name] 


