Petition for Advice on Policy Exceptions

Date: [Insert Date]

To: [Recipient’s Name]

Title: [Recipient's Title]
Department: [Department Name]
Organization: [Organization Name]
Address: [Recipient’s Address]
Dear [Recipient's Name],

I hope this message finds you well. I am writing to formally request your guidance regarding
potential exceptions to our current policies that impact [briefly describe the situation or issue].

Given the circumstances surrounding [specific context], | believe that an exception to the
existing policy may be warranted in this case. [Briefly outline the reasons for the request and any
supporting arguments or evidence].

| would greatly appreciate your insights on this matter and whether there is a possibility for us to
discuss this further. Your guidance would be invaluable in helping us navigate this issue
effectively.

Thank you for considering my petition. | look forward to your response.

Sincerely,

[Your Name]

[Your Title]

[Your Department]

[Your Organization]

[Your Contact Information]



