
Petition for Quick Claim Assessment 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient's Name] 

[Recipient's Title] 

[Department/Agency Name] 

[Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to formally request a quick assessment of my claim submitted on [date of 

submission]. My claim reference number is [claim number]. Due to [brief explanation of 

urgency], I believe a prompt assessment is necessary. 

Enclosed are any supporting documents to assist in the assessment process: 

• [Document 1] 

• [Document 2] 

• [Document 3] 

Thank you for your attention to this matter. I appreciate your prompt response and am hopeful 

for a swift resolution. 

Sincerely, 

[Your Name] 

[Your Signature (if sending a hard copy)] 


