Mediation Outcome Summary

Date: [Insert Date]
Parties Involved:

e [Claimant Name]
o [Respondent Name]

Case Number: [Insert Case Number]

Summary of the Mediation Session

The mediation session took place on [Insert Date] at [Insert Location]. The session was
facilitated by [Mediator's Name].

Issues Discussed

o [Briefly describe issue 1]
o [Briefly describe issue 2]

Agreements Reached

e [Description of agreement 1]
o [Description of agreement 2]

Next Steps

Both parties agreed to [Insert Next Steps or Actions Required].

Confidentiality Clause

All information discussed in this mediation session is confidential and cannot be disclosed
without consent from both parties.

Thank you for your participation.
Sincerely,
[Your Name]

[Your Title]



[Your Organization]

[Contact Information]



