
Workplace Insurance Coverage Renewal 

Discussion 

Date: [Insert Date] 

To: [Insurance Provider Name] 

From: [Your Name] 

Position: [Your Position] 

Company: [Your Company Name] 

Subject: Renewal Discussion for Workplace Insurance Coverage 

Dear [Insurance Provider Name], 

I hope this message finds you well. As we approach the renewal date for our workplace 

insurance coverage, I would like to schedule a discussion to review our current policy and 

explore any potential updates or adjustments needed to ensure comprehensive protection for our 

employees and assets. 

We appreciate the support your team has provided and would like to continue our partnership. 

Please let me know your availability for a meeting in the upcoming weeks. 

Thank you for your attention to this matter. I look forward to your prompt response. 

Sincerely, 

[Your Name] 

[Your Contact Information] 


