
Business Insurance Cost Inquiry 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Company Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Insurance Company Name] 

[Insurance Company Address] 

[City, State, Zip Code] 

Dear [Insurance Agent's Name], 

I hope this message finds you well. I am writing to inquire about the costs and coverage options 

for business insurance for [Your Company Name]. As we are expanding our operations, it is 

essential for us to ensure we have the adequate insurance coverage needed to protect our assets 

and minimize risks. 

Could you please provide us with a detailed quote, including the different types of coverage 

available, policy limits, deductibles, and any additional fees? We are particularly interested in 

[specific types of insurance, e.g., general liability, property, workers' compensation]. 

Furthermore, if there are any documents or information you need from our side to assist in 

preparing the quote, please let me know. 

Thank you for your attention to this matter. I look forward to your prompt response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 


