
Letter of Appeal for Updated Policy 

Statement 

Date: [Insert Date] 

[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 

[Recipient's Name]  

[Recipient's Title]  

[Organization's Name]  

[Organization's Address]  

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to formally request an update to the current 

policy statement regarding [specific policy or issue]. As [reason for appeal, e.g., recent 

developments, changes in legislation, feedback from stakeholders], it has become increasingly 

clear that a revision is necessary to better serve our community and address the evolving needs of 

[mention affected groups or departments]. 

In light of [specific reasons or examples], I believe that an updated policy statement would 

[explain benefits or changes expected]. I kindly ask that you consider this appeal and facilitate a 

review of the policy at your earliest convenience. 

Thank you for your attention to this important matter. I look forward to your favorable response. 

Sincerely, 

[Your Name]  

[Your Position, if applicable]  

[Your Organization, if applicable] 


