[Your Name]
[Your Address]
[City, State, Zip Code]
[Email Address]
[Phone Number]
[Date]
[Recipient's Name]
[Recipient's Title]
[Company/Organization Name]
[Company Address]
[City, State, Zip Code]
Dear [Recipient's Name],
I hope this message finds you well. I am writing to seek clarification regarding the timeline of
my claim submitted on [Date of Claim Submission]. I appreciate the assistance your team has
provided thus far, but I would like to understand more about the remaining steps and the
expected timeline for resolution.
Specifically, 1 would like to know:
e The current status of my claim
« Any pending documentation or actions required from my side
o The approximate timeframe for the next steps and final decision
Thank you for your attention to this matter. | look forward to your prompt response.

Sincerely,

[Your Name]



