Retirement Benefits Insurance Query
Date: [Insert Date]

[Your Name]

[Your Position]
[Company Name]
[Company Address]
[City, State, Zip Code]

To: [Insurance Provider Name]
[Insurance Provider Address]
[City, State, Zip Code]

Dear [Insurance Provider Contact Name],

I hope this message finds you well. I am writing to inquire about the retirement benefits
insurance options available to employees of [Company Name]. As we approach the end of the
fiscal year, | would like to gather detailed information regarding the following:

« Eligibility criteria for retirement benefits

o Coverage options and plans available

e Premium rates and payment schedules

e Any changes to the existing policies or new offerings effective next year

Understanding these benefits is crucial for our employees as they prepare for retirement. | would
appreciate your assistance in providing the necessary information at your earliest convenience.

Thank you for your attention to this matter. | look forward to your prompt response.
Sincerely,
[Your Name]

[Your Contact Information]
[Company Name]



