Retirement Benefits Insurance Clarification

Date: [Insert Date]

[Your Name]

[Your Address]

[City, State, Zip Code]

[Email Address]

[Phone Number]

[Recipient's Name]
[Recipient's Title]
[Company/Organization Name]
[Company Address]

[City, State, Zip Code]
Dear [Recipient's Name],
Subject: Clarification Request for Retirement Benefits Insurance

I hope this message finds you well. I am writing to request clarification regarding my retirement
benefits insurance documentation. As | prepare for my upcoming retirement, |1 want to ensure
that | have a comprehensive understanding of the benefits and coverage that will be available to
me.

Specifically, 1 would appreciate information on the following:

Coverage details and options available under the retirement benefits plan.
The process for claiming benefits upon retirement.

Any required documentation or forms needed to finalize my benefits.
Information about premiums or costs associated with my insurance coverage.



Thank you for your assistance in this matter. | look forward to your prompt response so that | can
ensure all necessary steps are completed prior to my retirement.

Sincerely,

[Your Signature (if sending a hard copy)]
[Your Printed Name]

[Your Job Title]

[Your Department]

[Your Employee ID (if applicable)]



