
Lost Documentation Report 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

To Whom It May Concern, 

I am writing to formally report the loss of important documentation. The details of the lost 

document(s) are as follows: 

• Type of Document: [Insert Type of Document] 

• Date of Issue: [Insert Date of Issue] 

• Document Number: [Insert Document Number] 

• Place of Loss: [Insert Location Where Lost] 

• Details of Circumstances: [Briefly Describe Circumstances of Loss] 

I kindly request assistance in the process of replacing the lost document(s). If you require any 

further information or documentation from my side, please feel free to contact me at the above 

address or phone number. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 


