Policy Renewal Summary

Date: [Insert Date]
Dear [Policyholder Name],

We are reaching out to remind you that your policy with us will be up for renewal on [Renewal
Date]. Below is a summary of your current policy details:

Policy Information

Policy Number: [Insert Policy Number]
Type of Policy: [Insert Type of Policy]
Coverage Amount: [Insert Coverage Amount]
Premium Amount: [Insert Premium Amount]

Renewal Options

You have the following options for your renewal:
e Option 1: [Brief Description]
e Option 2: [Brief Description]
e Option 3: [Brief Description]

Please contact us at [Contact Information] or visit our website at [Website URL] if you have any
questions or wish to make changes to your policy.

Thank you for choosing [Company Name]. We look forward to continuing to serve your
insurance needs.

Sincerely,

[Your Name]
[Your Position]
[Company Name]

[Company Contact Information]



