
Policy Renewal Notification 

Dear [Policyholder's Name], 

We hope this message finds you well. We are writing to remind you that your current policy with 

us is set to expire on [Expiration Date]. To ensure continuous coverage, we would like to provide 

you with the details for your upcoming policy renewal. 

Policy Details 

• Policy Number: [Policy Number] 

• Renewal Effective Date: [Effective Date] 

• Premium Amount: [Premium Amount] 

• Coverage Details: [Coverage Details] 

Please review the renewal terms and let us know if you have any questions or require any 

changes. To renew your policy, please confirm by [Confirmation Date] via [Contact Method]. 

Thank you for choosing us for your insurance needs. We look forward to continuing to serve 

you. 

Sincerely, 

[Your Name] 

[Your Title] 

[Company Name] 

[Contact Information] 


