
Policy Renewal Notification 

Dear [Recipient's Name], 

We hope this message finds you well. We are reaching out to inform you that your policy, 

[Policy Number], is set to renew on [Renewal Date]. 

Details of Your Policy Renewal: 

• Coverage Amount: [Coverage Amount] 

• Premium Amount: [Premium Amount] 

• Renewal Term: [Renewal Term] 

Please review the attached documents for a detailed breakdown of your coverage and any 

changes to the terms and conditions. 

If you have any questions or require further information, feel free to contact us at [Contact 

Information] or visit our website [Website URL]. 

Thank you for being a valued customer. 

Sincerely, 

[Your Name] 

[Your Position] 

[Company Name] 

[Company Contact Information] 


