
Inclusive Documentation Provision 

Date: [Insert Date] 

To: [Recipient's Name] 

Address: [Recipient's Address] 

Dear [Recipient's Name], 

We hope this letter finds you well. In our ongoing efforts to ensure that all documentation is 

accessible and inclusive for all individuals, we would like to outline our commitment to 

providing documentation in various formats. 

We understand that diverse needs require diverse solutions, and we are dedicated to 

accommodating those needs. If you require our documents in alternative formats - including but 

not limited to braille, large print, or digital formats - please do not hesitate to reach out. 

Your feedback is invaluable to us. We are committed to continuously improving our 

documentation provision processes to better serve our community. 

Thank you for your attention to this matter, and we look forward to your response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Contact Information] 


