
Claim Status Correction Request 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 

[Recipient Name] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I am writing to formally request a correction regarding the status of my claim, [Claim Number], 

submitted on [Submission Date]. I have recently been notified that the current status of my claim 

is marked as [Incorrect Status] when it should be [Correct Status]. 

This discrepancy is affecting my ability to [explain how it affects you, e.g., receive benefits, 

proceed with necessary actions, etc.]. I kindly ask that you review my claim and make the 

necessary adjustments as soon as possible. 

Attached you will find supporting documentation to assist in the correction process. 

Thank you for your attention to this matter. I look forward to your prompt response. 

Sincerely, 

[Your Name] 


