
Risk Assessment Results Discussion 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Discussion of Risk Assessment Results 

Dear [Recipient's Name], 

I hope this message finds you well. Following the recent risk assessment conducted on [specific 

date], I am writing to share the results and facilitate a discussion regarding the findings. 

Summary of Results 

The assessment identified several key risks, including: 

• Risk 1: [Description] 

• Risk 2: [Description] 

• Risk 3: [Description] 

Recommendations 

Based on the findings, I recommend the following actions: 

• Action 1: [Recommendation] 

• Action 2: [Recommendation] 

• Action 3: [Recommendation] 

Next Steps 

I would like to schedule a meeting to discuss these results in detail and consider an action plan. 

Please let me know your availability for the week of [date]. 

Thank you for your attention to this important matter. I look forward to our discussion. 

Sincerely, 

[Your Name] 

[Your Position] 



[Your Contact Information] 


