
Risk Assessment Process Clarification 

Date: [Insert Date] 

To: [Recipient Name] 

From: [Your Name] 

Subject: Clarification of Risk Assessment Process 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to provide clarification on the risk assessment 

process to ensure all parties are aligned and understand the steps involved. 

Overview of the Risk Assessment Process 

1. Identification of Risks: We will identify potential risks that may impact the project. 

2. Risk Analysis: Each identified risk will be analyzed to determine its likelihood and 

impact. 

3. Risk Evaluation: We will evaluate the risks to prioritize them based on their severity. 

4. Risk Treatment: Strategies will be developed to mitigate, transfer, or accept the risks. 

5. Monitoring and Review: The risks and control measures will be continuously monitored 

and reviewed. 

If you have any questions or need further clarification, please do not hesitate to reach out. Your 

understanding and collaboration in this process are greatly appreciated. 

Thank you for your attention to this important matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


