
Urgent Premium Payment Reminder 

Dear [Recipient's Name], 

We hope this message finds you well. This is a friendly reminder regarding your premium 

payment for [Policy/Account Number] which was due on [Due Date]. As of today, our records 

indicate that this payment remains outstanding. 

Please note that timely payment is essential to ensure that your coverage remains active without 

interruption. We understand that oversights can happen, and we urge you to process this payment 

as soon as possible to avoid any potential lapses in coverage. 

If you have already made the payment, please disregard this notice. Otherwise, we kindly ask 

that you remit payment by [New Due Date] to ensure uninterrupted service. 

To make a payment, please visit [Payment Link] or contact our customer service at [Customer 

Service Number]. 

Thank you for your prompt attention to this matter. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company Name] 

[Your Contact Information] 


